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mentary files. The case-sheet is then returned to the affiliated clinic
and kept there until the patient is discharged. After the patient's
first visit, relevant notes as to return attendances can be conveyed by
some approved routine to the registry, and entered in the central
register and files ; or other arrangements can be made in accordance
with general convenience and with the psychiatrist's habits in writing
to the referring doctors. He may either dictate the letter there and
then at the affiliated clinic, or later at the central clinic, or in his own
home.

Similar considerations would apply to a child psychiatrist based
on a Child Psychiatric Clinic, who visits peripatetically Child Guidance
Centres. The latter, from the psychiatrist's standpoint, might be
regarded as ' affiliated J to the Child Psychiatric Clinic.

(c)   THE c INDEPENDENT ' CLINIC WITH BEDS BUT NO AFFILIATED CLINIC.

Here a two-way traffic has to be allowed for between the wards
and the out-patient department. Most of the London teaching hospitals
are in this position. They have active out-patient departments and
also a small number of beds into which selected patients are admitted.
Before the war, few had affiliated clinics. The arrangements as to
records here depend much on the system which prevails in respect of
in-patients in the hospital as a whole. Papers relating to discharged
in-patients are often kept separate from the case-sheets used for
current out-patients ; and the files for discharged in- and out-patients
are sometimes stored in different parts of the hospital. There is
generally no difficulty about the case-sheet being conveyed from the
out-patient department to the ward ; but arrangements for returning
it, together with the patient's records as an in-patient (or else with
a summary of the findings and results of in-patient treatment), are
more difficult to safeguard. An in-patient, moreover, who is taken in
directly, without first attending as an out-patient, and who does not
subsequently attend as an out-patient, may not be given an out-
patient number, and may thus be omitted from a file which is intended
to comprise both in- and out-patients.

Since special notice is usually taken of in-patients in annual and
other reports, it is desirable to standardize a method by which, in the
registers and files, in-patients can be quickly separated from the total
aggregate of patients.

It should be made somebody's clear duty to supervise and co-
ordinate the records of both departments.

(d)   TTTTC PSYCHIATRIC UNIT WITH BEDS AND AFFILIATED CLINICS.

This is the organization which, in earlier sections of this report,
has been visualized as forming the basis of the extra-mural psychiatric
services of the future. The routine compilation of records presents
considerable difficulties, and these duties should be placed in the hands
of a carefully chosen person who can be understudied in case of need.
Certain rules must be laid down for the admission as in-patients of
eases seen at affiliated clinics. The preparation of a waiting list,